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Definitions :

In these regulations unless the context otherwise requires :

(a) “Act” means the Banking Companies (Acquisition and

Transfer of Undertakings) Act, 1970 (5 of 1970);

(b) “Award Staff” means the persons covered by the “Award” as

defined in the Industrial Disputes (Banking Companies)

Decision Act, 1955 (41 of 1955);

(c) “Bank” means Bank of India;
(d) “Board” means the Board of Directors of the Bank;

(e) “Competent Authority” means the authority appointed by the

Board for the purposes of these regulations;

(f) “Family” means -

(i) in the case of male officer employee his wife, whether
residing with him or not, but docs not include' a legally

. separated ‘wife and in the case of Woman officer employee
her husband, whether residing with her or not but does

not include a legally separated husband.

(ii) Children or step-children of the officer employee, whether
residing with the officer cmploy'cc or not, and wholly
dependent on such officer employee, but does not include
children or step children of whose custody the officer

employee has been deprived of by or under any law; and



Generar

(1) Every officer employee shall at all times take all possible
steps to ensure and protect the interests of the Bank and
discharge his duties with utmost integrity, honesty, devotion
and diligence, and do nothing which is unbecoming qf a Bank

Officer.

'(2) Every officer employce shall maintain good conduct and

discipline and show courtesy and attention to all persons in

all transactions and negotiations.

(3) No officer employee shall, in the performance of his official
dutics or in the exercise of powers conferred on him, act
otherwise than in his best judgement except when he is

acting under the direction of his ofi cial superior.

(4) Every officer employee shall take all possible steps to ensure
the integrity and devotion to duty of all persons for the time

being under his control and authority.

Observance of Secrecy :

Every officer employee shall maintain the strictest secrecy
regarding the Bank's affairs and the affairs of its constituents and
shall ‘not divulge directly or indirectly any information of a
confidential nature, either to a member of the public or to an
outside agency, or to any other employee of the bank not tntitled
to such inform.ation, unless -

(i) divulging of such information is in accordance with the law
or in accordance with the practices and usages customary
amongst banks;

(i1) he is ccmpelled to divulge such information by judicial or
other authority;

(ii1) instructed to do so by a superior officer in the discharge of
his duties.



s of Family of Bank Officers ip Firms

\ ber
Employment of Mcm -
Enjoying the pank's Clientage and Grant of Facilities 1o gy,
njoyin ' _
Concerns. | N |
ce shall use his position or influgp,

(1) No officer employ
directly or indirectly t
related, whether DY blood ©
the employee's wife or husband,

dependent on the employee Of not.
¢ with the prior permission

o secure employment for any Person
r marriage to the employce ¢ 0

whether such a persoq

2) No officer employee shall, excep

of the 'competent authority permit his S
accept employment in gpy

on, daughter or any

other member of his family to
ich he has official dealings, or any

private undertaking with wh
ledge official dealings

other undertaking having to his know
with the bank :
Provided that where the acceptance of the employment cannot
await prior permission of the competent Authority, or 1s otherwise
considered urgént, the matter shall be reported to the competent

authority, within three months from the date of the receipt of offer

of employment (Inserted in terms of Bank of India officer

Employees’ (Conduct) (Amendment) Regulations 1992, Published
in the Gazette of India dated 6-2-993 in Bank's circular No. 1992
93/25 dated 10-3-93) and the employment may be accepled

provisionally subject to the permission of the competent authority.

(3) No officer employee shall, in the discharge of his official
duties, knowingly grant or authorise the grant of any advant
or banking facilities to or enter into or authorise entering 10tV
by or on behalf of the Bank any contract, agreement
arrangement or proposal in any matter or givc or sanction any
centract or loan to any undertuking or person if any member

of his family is employed in that undertaking or under that

person or if he or any member of his family 1s employed in
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that undertaking or under that person or if he or any member
of his family has interests in such matters or contacls in any
other manner and the officer employee shall refer every such
matter or contract or loan to his 'supcrior officer and the
matter or contract or loan shall thereafter be disposed of

according to the instructions of the authority to whom such

reference is made.

Explanation : A person is nct deemed to have any interest in an
undertaking for the purpose of this sub-regulation if he is only a

sharcholder having not more than 2 per cent of the paid up capital

of the undertaking in his name

Taking up Outside Employment :

(1) No officer employce shall, except with the previous sanction
of the Bank cnuage directly or indirectly in any trade or
busincss or undertake any other émploymcnl :

Provided that an officer employce may, without such sanction,
undertake honorary work of a social or charitable nature or
occasional work of a literary, artistic, scientific, professional,
cultural, cducational, religious or social character, subjcct to the
condition that his official dutics do not thereby suffer @ but he
shall not undertake, or shall discontinne such work if so directed
by the competent authority.

Explanation : Canvassing by an officer employee in support of

the business of insurance agency or commission agency, owned

or managed by a member of his family shall be deemed. to be a

brecach of this sub-regulation.

(2) Every officer employec shall report to the Bank if any
member of his family is engaged in a trade or business or

OWNS OF Manages an insurance agency or commission agency.

(3) No officer employee shall, without the previous sanction of
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the Bank, except in the discharge of his official duties, tike
part in the régislration, promotion or managcment of any bank
or other company»v}hich is required to be registered under the
Companies Act, 1956 (1 ol 1950) or any other law for the
time being in force or any co-Opcrélive society for commercial
purposes; |
Proyided that an officer employee may take part in registration,
promotion or management of a co-operative socicty registered under
the Co-operative Societies Act, 1912 (2 of 1912) or any other law
for the time being in force, or of a literary, scientific or charitable

society registered under the Societics Registration Act, 1360 (21

of 1860) or any corresponding law in force.

(4) No officer employee (may)* shall accept any fee for any work
done by him for any public body or any private person

without the sanction of the competent authority.

*(Substituted in terms of Notification published in the Gazetiwe

of India dated 30-12-89)

(5) No officer employee shall act as an agent of, or canvass
business in favour of, an Insurance Company or Corporations
in his individual capacity.

Contribution to Newspapers, Radio, etc..... :

(1) No officer employee shall, except with the previous sanction
of the competent authority, own wholly or in part or conduct
or participate in the editing or management of any news paper

or any other periodical publication.



9.

(2) No officer employee shall, except with the previous sanction
of the competent authority or except in the bonafide discharge
of his duties, participate in radio broadcast or contribute any
article or write any letter either in his own name or
anonymously or in the name’ of any other person to any
newspaper or periodical or make public, or publish or cause
to be published or pass on to others any document paper or
information which'may come into his possession in his official

capacity.

(3) No officer employee shall except with the previous sanction
of the competent authority publish or cause to be published
any book or any similar printed matter of which he is the
author or not or deliver talk or lecture in public meetings
or otherwise ;

Provided that no such sanction is, however, required if such

broadcast or contribution or publication is of a purely literary,

artistic, scientific, professional, cultural, educational, religious or

social character.

Demonstration ;-

No officer employee shall engage himczlf or participate in any
demonstration which is prejudicial to the interest of the
sovereignty and integrity of India, the security of the State,
friendly relations with foreign States, public order, decency or
morality, br which involves contempt of court, defamation or

incitement to an offence.

Joining of Associations Prejudvicial to Interests of the

Country :

No officer employee shall join, or continue to be a member of

an association, the objects or activities of which are prejudicial

8 .




to the interest of the sovercignty and integrity of India or public

order or morality.

10.  Giving Evidence :
(1) Save as provided in sub-regulation (3) no officer Cmplﬁyee
shall, except with the previous approval of the competen
authority, give evidence in connection with any enquiry

conducted by any person, commitlce oOr authority.

(2) Where any approval has been accorded under sub-regulation
(1), no officer employee giving such cvidence shall criticise
the policy or any action of the Government or of a State

Government or of the Bank.
(3) Nothing in this regulation shall apply to any evidence given-

(a) at an enquiry before an authority appointed by the
Government, State Government, Parliament or a State

Legislature; or
(b) in any judicial enquiry; or

(¢) at any departmental enquiry ordered by the competent

authority.
11. Public Demonstrations in Honour of Bank Officers :

(1) No officer employee shall, except with the previous sanction
of the competent authority, receive any complimentary or
valedictory address or accept any testimonial or attend any
meeting or entertainment held in his honour or in the honour

of any other employee of the bank :

Provided that nothing in this sub-regulation shall apply to -

(a) a farewell entertainment of a substantially private and

informal character held in honout of the officer employee
or any other employce of the Bank on the occasion of
his retirement or tr;msfcr or any person who has recently
quitted the service of the bank; and

(b) the acceptance of simple and incxpensive entertainment

9




12.

arranged by association of employees of the Bank.

(2) (a) No officer employee shall either directly or indirectly
exercise pressure or influence on any employee of the
Bank to induce or compel him to subscribe towards any
farewell entertainment;

(b) No officer employee' shall collect subscription for farewell
entertainment from any intermediate or lower grade
employee for the entertainment of any employee

belonging to any higher grade.
Seeking to Influence :

No officer employee shall bring or attempt to bring any political
or other outside influence to bear upon ahy superior authority to
further his interests in respect of matters pertaining to his service
under the Bank.

(Govt. of India Instructions F. M. No. 9/1/11/87 IR Dated 1-3-88
Bank's Circular No. 82/98 Sub-Personnel 88/14 dated 13-5-83)

Action against an officer for violating aforesaid provision of
conduct Regulations would be taken in following manner :-

(i) He should be advised by the Disciplinary Authority to desist
from approaching .members of Parliament / State Legislature,
to further his/her interest in respect of matters pertaining .to
his/her service conditions. A .copy of such advice nced not
be piaced in the officer's service folder;

(i) If he repeats despite the issue of advice on the earlier
occasion, then a written warning skeuld be issued to him/her
by the Disciplinary Authority and copy thereof be placed in
the officer's service folder;

(i1i) If again it is rcpeated despite issue of warning, then major
penalty proceedings should be initiated against him/her under
Clause 6 of Officer Employees' (Discipline and Appeal)
Regulations, 1976.

10



13.

14.

(Action taken in terms of para 3(ii) and (ii1) be advised |,

enable warning/pena“)’
Record.)

2. Also, in the Articles
Regulation 12 should be made.

to be noted in the Officer's Serviee

of charge specific mention of Conduygg

Absence from Duty :

(1) No officer employee shall absent himself from his duty or e
late in attending office or leave the station without having
first obtained the permission of the competent authority : )

Provided that in the case of unavoidable circumstances, where
availing of prior permission is not possible or is difficult, such
permission may be obtained later, subject to the satisfaction of

‘the competent authority that such a permission could not have

been obtained.

(2) No officer employee shall ordinarily absent himself in case
of sickness or accident without submitting a proper medical
certificate;

Provided that in the case of temporary indisposition or sickness

of a casual nature the production of a medical certificate may, at

the absolute discretion of the competent authority, be dispenscd

with.
Acceptance of Gifts :

(1) Save as otherwise provided in these regulations, no officer
employee shall accept or permit any member of his family
or any person acting on his behalf to accept any gift.

Explanation : The expression "Gift" shall include free transport,
boarding, lodging or other service or any other pecuntary
advantage when provided by any person other than a near reid
. . : : " i Wi .o officer
or a personal friend having no official dealings with the ofh

Ve

employce.
Note :
(1) A casual meal, lift or other so¢t

be deemed to be a gift.

4] hospitality shall not

11




(2) [Omitted in terms of Bank of India officer employees'
(Conduct) (Amendment) Reulations - 1992. Published in
the Gazette of India dated 6-2-93 - Bank's circular No.
1992-93/25 dated 10-3-93]

(2) On occasions such as marriages, anniversaries, funerals or
religious functions when the making of gifts is in conformity
with the prevailing religious or social practice, an officer
employee may accept gifts from his near relatives but he shall
make a report to the competent authority if the value of the
gifts exceeds Rs. 500/-.

(3) On such occasions, as specified in sub-regulation (2), an
officer employee may also accept gifts from his personal
friends having no official dealings with him but he shall make
a report to the competent authority if the value of such gifts

~ exceeds Rs.200/-.
(4) In any other case, the officer employee shall not accept any
gifts without’ the sanction of the competent authrotiy, if the

value of the gifts exceeds Rs.75/-.

Provided that when more than one gift has been received from
the same person or concern within a period of 12 months, the
matter shall be reported to the competent authority if the aggregate
value thereof exceeds Rs.500/-.

Note : As a normal practice an officer employee shall not accept
any gift from any person or institutions having official dealings
with the officer employee.

(5) No officer employee shall -
(a) give or take or abet the giving or taking of dowry;or

(b) demand, directly or indirectly, from the parents or
guardian of a bride or bridegroom, as the case may -
be, any dowry, |

Explanation : For the purposes of this reg ilation, "dowry" has

12



15.

the same meaning as in the Dowry Prohibition Act, 19¢]

(28 of 1961).

(Adopted at B. M. dated 1.6.81 Bank's Circular No. 75/62 Sub-
Personnel 81/15 dated 28-5-81)

Lendings and Borrowings :
No officer employee shall, in his individual capacity -

(1) _borrow or permit any member of his family to borrow or
otherwise place himself or a member of his family under a
pecuniary oBligation to a broker or a money lender or a
subordinate ¢mployee of the bank or any pecrson, association
of persons, firm, company or institution, whether incorporated

or not, having dealings with the bank;

(ii) buy or sell stocks, shares or securities of any description
without funds to meet the full cost in the case of a purchase

of scrips or delivery in the case of a sale;

(iii) incur debts at a race meeting;

(iv) lend money in private capacity to a constituent of the bank
or have personal dealings with such constituent in the

purchase or sale of bills of exchange, Government paper or

any other securities; and

(v) guarantec in his private capacity the pecuniary obligations of
another person or agree to indemnify in such capacity another
person from Joss, except with the previous permission of the

competent authority,

Provided that an officer employce may give to, or accept from,

a relative or personal friend a purely temporary loan of a small

13




16.

17,

amount free of interest, or operate a credit account with a bonafide

tradesman or make an advance of pay to his private employee :

Provided further. that an officer employee may obtain a loan from
a co--operative credit society, of which he is a member, or stand
as a surety in respect of a loan taken by another member from a

co-operative credit society, of which he is a member.

Advance Drawal of Salary :

No officer employee shall draw his salary in advance or overdraw
his account with the Bank against security or otherwise, without

the previous sanction of the competent authority.
Subscriptions :

No officer employee shall, except with the previous sanction of
the competent authority, ask for or accept contributions to or
otherwise assnciate himself with the raising of any funds or other
collections in cash or in kind in pursuancé of any objective

whatsoever.

(Govt. of India Instructions FM.D.O. No. 6/9/3/87-IR Dated 8-9-
87 Bank's Circular No. 81/294 Sub-Personnel 87/50 Dated
28-10-87)

Employees are prohibited from Co]lcciiﬁg donations or soliciting
advertisements from the customers for any activities whatsoever,
and even if they do so as office bearers or trustees or in any other

capacity, of any organisation, institution, association, etc.

2. If employee asks for or accepts contribution or solicits
advertisements from customers or others - and his/her
explanation is not found satisfactory, then disciplinary
proceedings should be initiated for breach of Conduct
Regulation 17 (Note :- No sanction should be given to the
officer by the Competent Authority under this Regulation.)

3. For trade union purpose also acceptance of donations/

14



18.

4.

5.

Speculations in Stocks and Shares and Investments :

cbllection of advertisements tariffs is not a legiumate trade
union activity/right. The provision does not provide for any
acceptance of don’ation. It is the contributions by the members
and that too optional that may form fund for trade union

purpose.

(i) Collection of donations and advertisements from clicnts
by the employees is an unhcalthy practice capable of lot
of abuse and such actions are. also violative of good

_ conduct expected of a public servant;

(ii) In the circumstances, such actions on the part of
employces are to be considered as attracting vigilance
angle and are required to be dealt with severely whc?cvcr
it comes to notice.

(iii) The collection of donations and advertisements from
clients by even office bearers on behalf of their
Association, assuming that there 1s no individual gain, but
still it would be a gain for ihe group to which the public
servant belongs and even such actions, therefore, would
be construed as attracting vigilance angle.

A very serious view will be taken in cases of collection of
donations and advertisements from clients by the employces,
and that cases of collection of donations and advetisements
from clients by the employees, if reported, should be
immediately referred to the Chief Vigilance Officer for
obtaining his advice on future course of action to be taken.

No officer employee shall speculate in any stock, share or
securiti 43 ’
urities or commodities or valuables of any descriptions or shall

make inve ' 1k |
' ésnncnts which are likely 10 embarrass or influence him
in the discharge of his duties,

Provided th: i : : :
. at nothing in this regulation shall be deemed to prohibit
an officer ¢ e f : i : |
mployee from making a bonafide investment of his

own fu i A D _
nds in such securities as he may wish to buy.

- 15




19.

20.

Note :- Freequent purchase or sale or both of shares or securities

or other investments shall be deemed to be speculation for the

purpose of this regulation.

Indebtedness :

An ofﬁcér employee shall so manage his private affairs as to avoid
habitual indebtedness or insolvency. An officer employee against
whom any legal proceedings are instituted for the recovery of any
debt due from him or for adjudging him as an insolvent, shall

forthwith report the full facts of the legal proceedings to the bank.

Movable, Immovable and Valuable Property 3

(1) Every officer employee, on his first appointment, and every
other employee of the bank, on promotion to a post of an
officer employee in the bank, shall submit a return of his

assets and liabilities giving full particulars regarding -

(a) the immovable property inherited by him or owned ot~
acquired by him or held by him on lease or mortgage,

either in his name or in the name of any member of his
family or in the name of any other person;

(b) shares, debentures and cash including bank depositi
inherited by him or similarly owned or acquired or held
by him;

(c) other movable property inherited by him or similarly
owned or acquired or held by him; and

(d) debts and . other liabilities incurred by him directly or
indirectly: | L

Providcd that in the case of an officer employee who is

already in service in the bank on the date these rcgulatjbns

16



come into force, shall submit a return ip terms of thijs
~ regulation within three months of coming into force of these
regulations, the return being with reference to the assets and
liabilities as enumerated above of the officer employee on the

date these regulations come into force.

(2) Every officer employee shall, every year submit a return of
his movable, inmovable and valuable property including liquid
assets like shares, debentures as on 31st March of that year

to the Bank before the 30th day of June of that year.

[ Sub Regulation (2) was substituted in terms of the Bank of India
Officer employees' (Conduct) (Amcndment) Regulations 1992,

pubiished in the Gazette of India dated 6-2-93- Bank's circular
No. 1992-93/25 dated 10-3-93 ]

(3) No officer employee shall except with the previous knowledge
of the competent authority acquire or dispose of any
immovable pfoperty by lease, mortage, purchase, sale, gift or
otherwise, either in his own name or in the name of any
member of his family :

Provided that the previous sanction of the competent authority

shall be obtained by the officer emple
1S -

yee, if any such transaction

(a) with a person having official dealings with the officer
employee;

(b) otherwise than through a regular or reputed dealer.

(4) Every officer employee shall report to the competent authority
cvery transaction concerning movable-propcr[y owned or held
by him, either in his own name, or in the n

of his family if the value of suct
(Rs.2,500/-) *Rs.5000/-

ame of a member

1 A property exceeds

*(Substituted at B. M. dated 25-3-83. Published in Govt. Gazetle

dated 27-8-88. Bank's Circular 82/235 Sub-Personnel 88/28 dated
26-10-88).
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21.

Provided that the previous sanction of the competent authority

shall be obtained if any such transaction is -

(a) with a person having official dealings with the officer

employee or
(b) otherwise than through a regular or reputed dealer.

(5) The Bank may at any time, by general or special order,
require an officer employee to furnish within a period to be
specified in the order a full and complete statement of such
movable or immovable property held or acquired by him or
on his behalf or by any member of his family as may be
specified in the order. Such a statement shall, if s0 required
by the. bank, include the details of the means by which or
thé sources }rom which such property was acquired.

Vindication of Acts and Character of an Officer Employee :

No officer employee shall, except with the previous sanction of

the bank, have recourse, to any court or the press for the

vindication of any official act which has been the subject matter

of adverse criticism or an attack of a defamatory character ;

Provided that nothing in this regulation shall be deemed to prohibit

an employee from vindicating his private character or any act done

by him in his private capac.ity,l and where any action for

vindicating his private character or any act done by him in private

- capacity is taken, the officer employee shall submit a report to

his immediate superior regarding such action within a period of
3_m0nths from the date such action is tuken by him.*
*(adopted at B.M. dated 30-9-89 Published in the Gazette of India
dated 30-12-89 Branch Circular 83/344 Sub-Personnel 89-90/23
dated 9-2-90) |
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Restriction Regarding Marriage :
(1) (i) No officer employee shall enter into, or contract, a
marriage with a person having a spouse living and

(ii) no officer employee, having a spouse living, shall enter
into, or contract, a marriage with any person. "

Provided that the bank may permit an officer employee to enter
into, or contract, any such marriage as is referred to in clause (1)

or clause (ii) if it is satisfied that-

(a) such marriage is permissible under the personal law
applicable to such officer employee and the other party

to the marriage; and
(b) there are other grounds for so doing.

(2) An officer employee who has married or marries a person
other than of Indian Natlonahly shall forthwith intimate the

fact to the bank.

Consumption of Ihtoxicating Drinks and Drugs :

An officer employee shall -

(i) strictly abide by any law relating to intoxicating drinks or
drugs in force in any area in which he may happcn to be

for the time being ;

(i1) not be under the influence of any intoxicating drink or drug
during the course of his duty, and shall also take due care
that the performance of his duties at any time is not affected
in any way by the influence of such drink or drug;

(ii1) refrain from consuming any intoxicating drink or drug in a
public place;

(iv) not appear in a public place in a State of intoxication;

(v) not use any intoxicating drink or drug tO excess.

Explanation : For the purpose of this rule 'Public place’ means

any place or premises to which the public havé or are permitted
to have access, whether on payment or other wise.*

* (Adopted at B:M. dated 12-5-80 Bank Circular 74/92 Sub-
Personnel 80/9 dated 18-8-80)
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26.

Acts of Misconduct :

A breach of any of the _provisjons.of these regulations shall be
deemed to constitute a misconduct punishable under the Bank of

India Officer Employees' (Discipline aad Appeal) Reg
1976.
Interpretation :

If any question arises as to the application or interp
it shall be referred to the Board for its

ulations,

retation of any

of these regulations,

decision.

Repeal and Saving :

(1) Every rule, regulation, bye-law or every provisio
agreement or resolution corresponding to any of the
regulations herein contained and in force immediately before

the commencement of these regulations, and applicable to the
officer employees to whom these regulations are applicable,

n in any

is hereby repealed :

(2) Notwithstanding such repeal any order made or action taken
under the provisions so repealed shall be deemed to be made
or taken under the corresponding provisions of these

regulations.



BANK OF INDIA OFFICER EMPLOYEES' (DISCIPLINE & APPEAL)
REGULATIONS, 1976

f the powers conferred by section 19 of the Banking

nsfer of Undertakings) Act, 1970 (5 of

In exercise O

Companies (Accjuisilon and Tra

1970), the Board of Directors of Bank of India in consultation with the

Reserve Bank and with the previous sanction of the Central Government
hereby makes the following regulations, namely :-
1. Short title and commencement :

(i) These regulations may be called Bank of India Officer
Employees' (Discipline and Appeal) Regulations, 1976.

(i1) They shall come into force on 1-1-1977.
2. Application :

These regulations shall apply to all officer employees of the bank,

but shall not apply to -

(i) the Chairman of the bank;
(ii) the Managing Direcldr;
(iii) any wholetime Director, if any;

(iv) those who are in casual] employment or paid from

contingencies:
(v)- the award staff; and

(vi) the officers on contract

3. Definitions :

In' thSé I‘Cgul

ations o T
alons, unless the context otherwise requires -
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(a)

(b)

().

(d)

(f

(g)

()
O

Act" means the Banking Companies (Acquisition and

Transfer of Undertakings) Act, 1970 (5 of 1970)

"Appellate Authorlty means the authonty specnﬁed in the
Schedule tq dispose of appeals;

"Award staff" means the persons covered by the "Awérd"

defined in the Indusmal Disputes (Bankmg Compames)
Decision Act, 1955 (41 of 1955);

"Bank" means Bank of India.
"Board" means the Board of Directors of the‘ Bank;

"Competent Authority” means the authority appointed by the
Board for the purpose of these regulations;

"Disciplinary Authority” means the authority specified in the
Schedule which is competent to impose on an officer
employee any of the penalties specified in regulation 4;

"Government" means the Central Government;

"Managing Director" means the Managing Director of the

- Bank; | ' : : o

0)

(k)

"Officer Employee"'me?‘“‘s a person who holds a supervisory,

administrative or managerial post in the Bank or any other

person who has been appointed and is‘functi'oning as an officer of the
bank, by

services are temporanly placed at the disposal of the Central Government
or a State

whatever designation. called and includéds a’ person whose

Government or any othér Government undertaking or any other

public sector bank or the Reserve Bank of India or any other
organisation, but shall not include 'cnsu‘ull werk charged or contingent

staff or the award staff;

"Public financial institutidns" means -

(1) the Industiral Credit and Investment Corporation of India

-
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Limited, a company owned and registercd under (p,
Companceis Act, 1956 (1 of 1956);

(i1) the Industrial Finance Corporation of India, establishe,
under section 3 of the Industrial Finance Corporation Act
1948 (15 of 1948);

(iif) the Industrial Development Bank of India, cstablishc;j

under section 3 of the Industria] Development Bank of
India Act, 1964 (18 of 1964):

-

(iv) the Life Insurance Corporation of India, established under
section 3 of the Life Insurance Corporation Act, 1956
(31 of 1956);

(v) the Unit Trust of India, established under section 3 of the
Unit Trust of India Act, 1963 (52 of 1963);

(vi) any other financial institution which is declared by the
Central Government by notification to be a public

financial institution;
(1) "Public Sector Bank" means -

(1) a corresponding new bank specified in the First Schedule

to the Act;

*(i)a corresponding new bank specified in the First Schedule
of the Banking Companies (Acquisiton & Transfer of
Undertakings) Act, 1980 (40 of 1980)

(ii1) the State Bank of India constituted under the State Bank
of India Acl_! 19_55 (23 of 1955);

(iv) a subsidiary bank constituted under the Statc Bank of
India (subsidiary Banks) Act, 1959 (38 of 1959); and

(v) any other bank which the Central Government may
determine to be a public sector bank for the purpose 0f
these regulations, having regard to its manner of
incorporation, *(1-1-1986)
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(Adopted at B. M. dated 7-12-85. Came into force w.e.f. 1-
1-86 Bank Circular 80/57 Sub-Personnel 86/7 dated 1-3-86)

(m) "Public servant" means a person as defined as public servant

(n)

(0)

in Section 21 of the Indian Penal Code (45 of 1860);

"Reviewing Authority” means the authority specified in the
Schedule; )

"Schedule" means the Schedule appended to these regulations.

4, Penalties :

The following are the penalties which may be imposed on an
officer employee, for acts of misconduct or for any other good and

sufficient reasons:-

a

Minor Penalties :

(a)
(b)

(c)
(d)

(e)

Censure :

Withholding of increments of pay with or without cumulative
effect;

Withholding of promotion;

recovery from pay or such other amount as may be due to
him of the whole or part of any pecuniary loss caused to the
bank by negligence or breach .of orders.

reduction to a lower stage in the time-scale.of ‘pay for a
peripd not exceeding 3 years without cumulative effect and

not adversely affecting the officer's pension. |

Major Penalties :

<)

(g)
(h)
(1)

g)

Save as provided for in (e) above, reduction to a lower stage
in the time-scale of pay for a specified period, with further
directions as to whether or not the officer will earn increments
of pay during the period of such reduction, and whether on
the expiry of such period the reduction will, or will not, have
the effect of postponing the future increments of his pay.

reduction to a lower grade or post;

L4

compulsory retirement;
removal from service which shall not be a disqualification for

future employment;
dismissal which shall ordinarily be a disqualification for future

employment.
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Regulations 4(e) and 4 (f) were incorporated, and Regulation «
( Regulatio

(g) was modified in terms of the B

iccinli dment) Regula
D p]me & Appcal) (Amen .
E}lsctlte of India dated 25~01-1997. Branch circular No. 90-/196 dated
aze

ank of India officer Employce’s
tions, 1996, publsihed in the

25-2-97)

Explanations :

The following shall not amount to a penalty within the meaning

of this regulation namely :-

(i) withholding of one or more increments of an officer employee
on account of his failure to pass a prescribed departmenial
test or examination in accordance with the terms of
appointment to the post which he holds.

(11) stoppage of pay of an officer employee at the efficiency bar
in a time scale, on the ground of his unfitness to cross the
bar;.

(ii1) non-promotion, whether in an officiating capacity or otherwise,
of an officer employee, to-a higher grade or post for which
he may be eligible for consideration but for which he is found
unsuitable after consideration of his cése;

(iv) reversion to a lower grade or post,

officiating in a higher grade or post,

of an officer employee

on the ground that he
Is considered, after trial, to be unsuitable for such higher grade

©F POsL, or on administrative grounds unconnected with his

conduct;

(v) reversion to his previous grade or post, of 'an officer employece
appointed on probation to another grade or post, during or at
the end of the period of probation, in accordance with the
terms of hjg appointment or rules or orders governing such
probation: =

(vi) reversion of

an officer employee to his parent organisation in
case he h

ad come op deputation;
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(vii) termination of the service-

(a) of an officer employee appointed on probation, during or
at the end of the period of probation, in accordance with

the terms of his appointment, or the rules or orders
governing such probation;

(b) of an officer employee appointed in a temporary capacity
otherwise than under a contract or agreement, on the
expiration of the period for which he was appointed, or
earlier in accordance with the terms of his appointment;

(c) of an officer employee appointed under a contract or
agreement, in accordance with the terms of such contract
or agreement; and

(d) of an officer employee on abolition of pqst;

(viii) retirement of an officer employee on his attaining the age
of superannuation in accordance with the rules and orders
governing such superannuation;

(ix) termination of employment of a permanent officer employee

by giving 3 months' notice or on payment of 3 months' pay
and allowances in lieu of notice;

(x)- termination of employment of an officer employee on medical

grounds, if he is declared unfit to continue in Bank's service
by the bank's medical officer.

Authority to institue disciplinary proceedings and impose
penalties :

(1) The Managing Director or any other authority empowered by
him by general or special order may institute or direct the
Disciplinary Authority to institute disciplinary proceedings
against an officer employee of the bank. ’

(2) The Disciplinary Authonty may himself institute disciplinary
proceedings.

(3) The Disciplinary Authority or any authority higher than it,
may impose any of the penalties specified in regulation 4 on

any officer employce. &yﬁ'\p}\
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Procedure for im

(1)

@)

posing major penalties :

any of the major penalt
(i) and (j) of regulation 4 shall be
is held in accordqnce with this

es specified |
No order imposing P o
clauses (D), (g)» (M) |
made except after an inquiry

regulation.

Whenever the Disciplinary Au
there are grounds for inquiring 1nt

of misconduct or misbehaviour agains
any other public servant

thority is of the opinion that
o the truth of any imputation
t an officer employee,
“it may itself enquire into, or appoint
(hereinafter referred to as the Inquiring Authority) to 1nquire

into the truth thereof.

Explanation :

When the Disciplinary Authority itsell holds the inquiry any
reference in sub-regulation (8) to sub-regulation (21) to the
Inquiring Authority shall be construed as a reference to

Disciplinary 'Authority.

(3) Where it is proposed to hold an inquiry, the Disciplinary

(4)

Provided thay it m

Authority shall frame definite and distinct charges on the basis
of the allegations against the officer employee and the articles
of charge, together with a statement of the allegations, on
which they are based, shall be communicated in writine to
the officer employee, who shall be required to submit wihin
such time as may be specified by the Disciplinary Authority
(not exceedings 15 days), or within such extended time a.s

- : .
.ay be granted by the said Authority, a written statement of
his defence. | |

On recei :

o Ipt of the written statement of the officer employee,

rif nos ; _ . )
uch statement is reccived within the time specified,

an enquiry may - ' isci
" 1 ry ’ay be keld by the Disciplinary Authority itself,
F b1t considers it necessary

regul $0 to do appoint under sub-

ation (2 ‘
(2) an Inquiring Authority for the purpose :
a '
Y not be necessary to hold an Inquiry in respect
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of the articles of charge admittéd by the officer employee in his

written statement, but shall be necessary to record its findings on

each such charge.

(3)

(6)

* articles of charge.

(7

The Disciplinary Authority shall, where it is not the inquiring
authority, forward to the Inquiring Autority :

(i) a copy of the articles of chargcs and statements of

imputations of misconduct or misbehaviour;

(ii) a copy of the, written statement of defence, if any,

submitted by the officer employee;

(iii) a list of documents by which and list of witnesses by
whom the articles of charge are proposed to be

substantiated;
(iv) a copy of statements of the witnesses, if any;

(v) evidence proving the del.ivery of articles of charge under

sub-regulation (3);

(vi) a copy of the order appointing the "Presehti’ng Officer”

in terms of sub-regulation (6).

Where the disciplinary Authority itself énquircs or appoiﬁfs
an inquiring authority for holding -an 1nqu1ry, it may, by an
order, appoint a public servant to be known as the "Pnesenhng

Officer" to present on its behalf the case in support of the

.

The Officer employee may take the assistance-of any other
officer employee but may not engage a legal practitioner for
the purposé, unless the Presenting Officer appointed by the
Disciplinary Authority is a legal praétitioner or+the
Disciplinary authority, having regard to the circumstances of

the case, so permits.
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(Adopted at B. M. dated 8-8-1983. Came into force w.eg

1-10-1983) ‘
(Nb’lc .. The officer employee shall not take the assistance of any

other officer emp]oycé who has two pending .disciplinary cases on
hand in which he has to give assistance.

(Adopted at B. M. Dated 31-7-85. Came into force w.e.f. [-10-
85‘ Circular 79/2G7 Sub-Personnel 85/28 dated 13-9-85)

(8) (a) The Inquiring Authority shall by notica in writing specify
the day on which the officer employee shall appear in

person before the Inquiring Authority.

(b) On the date fixed by the Inquiring Authority, the Cfficer
employee shall appear before the Inquiring Authority at

the time, place and date specificd in the notice.
(¢) The Inquiring Authority shall ask officer employee
. whether he pleads guilty or has any defence to make and
if he pleads guilty to any of the articles of charge, the
Inquiring Authority shall record the plea, sign the record

and obtain the signature of the officer employee
concerned thereon.

(d) The Inquiring Authority shall return a ﬁ'nding of guilt n
respect of those articles of charge to which the officer
employee concerned pleads guilty. |

(9) If the officer employee does not plead guilty, the Inquiring

~ Authority shall adjourn the case to a later date not exceeding

30 days or within such extended time as may be granted by
the Inquiring Authority

(10)(@) The Inquiring Authority shall, where the officer employec
does not admit all or any of the articles of charge, furnish
o such officer employee a list of documents by which,
and a list of witness by whom, the articles of charge are’
proposed to be proved,

(b) The Inquiring Authority shall also record an order that
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his defence -

(1) inspect within five days of the order or 'within such further
time not exceeding five days as the Inquiring Authority may
allow, the documents listed: .

(11) submit a list of documents and witnesses that he wants for
the inquiry;

(ii1) be sup.plied with copies of statements of witnesses, if any,
recorded earlier and the Inquiring Authority shall furnish such
copics not latér than three days before the commencement of

the examination of the witnesses by the Inquiring Authority;

(iv) give a notice within ten days of the order or within such
further time not excéeding ten days as the Inquin’né Authority
may allow for the discovery or production of the documents
referred to in item (ii).

Note :The relevancy-of the documents and the examination of the

witnesses referred to in item (ii) shall be given by the officer
employee concerned. ' '

(11) The Inquiring Authority shall, on receipt of the notice fer the
discovery or production of the documents, forward the same

or copies thereof to the authority in whose custody or
possession the documents are kept with a requisition for the

production of the documents on such date as may be

specified.

(12)On the receipt of the requisition under sub-regulation (11),

the authority having the custody or possession of the
shall arrange to produce the same

rcquisitoncd documents, .
ite, place and time

before the Inquiring Authority on the d:
specified in the requisition :

' ion of
Provided that the authority having the custody or posSScss
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h isitioned documents may claim privilege 1if the productior

. the requ , . - . |

f Jgh documents will be against lhe. public interest or the

sl 4 . . A the

f)tereét of the bank. In that event, it shall inform the Inquiring
in . &

Authority accordingly.
(13)On the date fixed for the inquiry, the oral and documentary
evidence by which the articles of charge are propgscg l‘o be
proved shall be produced by or on behalf of the fllscxplmary
authority. The witnesses produced by the Presenting Officer
~ shall be examined by the Presenting Officer and may be cross-
examined by or on behalf of the officer employee. The
E’réSenting: Officer shall be entitled to re-examine his
witnesses on any points on which they have been cross-
exafnined, but not on a new matter, without tht_z leave of the
Inquiring Authority. The Inquiring Authority may also pu:
such questions to the witnesses as it thinks fit.
(14)Before the close of the case, in support of the charges, the
Inquiring Authbrity may, in its discretion, allow the Presenting
Officer to produce evidence not includéd in the charge-sheet
or may itself call for new evidence or recall or re-examine
any ‘wintess. In such case the officer.employee shall be given
opportunity to inspect documentary evidence before jt is taken
on record, or to cross-examine a witness, who has been so
summoned. The Inqui.n'ng Authority may also allow the officer
employee to produce new evidence
the production of such evidence is
- of justice. |

» 1If 1t is of opinion that
necessary in the interests

(15)When the case in support of the charge is closed,
qmployce may be required 1o state his defence, o
writing, as he may prefer. If the defence is m
shall be recorded and the officer em
to sign the record. In either ¢
defence shall be given to tl
appointed,

the officer
rally or in
ade orally, it
ployee shall be required
4S¢ a copy of the statemeni of
1e Presenting Officer, If any,

(16) The evidence on beh

produced. The off;
own behalf,

alf of the officer employee shall then be
cer employee may examine himself in his
if he so prefers. The witnesses produced by the
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officer employee shall then be examined by’ tHe officer
employee and may be cross-examined by the Presenting
Officer. The officer employee shall be entitled to re-examine
any of his witnesses on any points on which they have been
cross-examined but not on any new matter without the leave

of the Inquiring Authority.

(17) The Inquiring Authornty may, after the officer employee closes
his evidence, and shall, if the officer employee has not got
himself examined, generally question him on the circumstances
appearing against him in the evidence for. the purpase of
enabling the officer employee to explaln any circumstances

appearing in the evidence against him.

(18)The Inquiring Authority may, after the completion of the
production of evidence, hear the Presenting Officer if any
appointed, and the officer employee, or permit them to file
written briefs of their respective cases within 15 days of -the
date of completion of the pfoduction of evidence, if they SO
desire (1-1-1986) '

(Adopted at B. M. dated 7-12-85 Bank Circular 80/57. Sub-
Personnel 86/7 dated 1-3-86)

(19)If the officer employee does not submit the written statement
of defence referred to in sub-regulation (3) on ‘or /hefore the
date specified for the purpose or does: not appear:in:sperson,
or through the assisting officer or otherwise: fails. or refuses
to comply with any of the provisions of these regulanons the
Inquiring Authority may hold the inquiry ex-parte -

(20) Whenever any Inquiring Authority, after having heard and
recorded the whole or any part of the evndence in an inquiry
ccases to exercise jurisdiction therem, and is weeecded by"
another Inquiring Authority which has, and which exercises,’
such jurisdiction, the Inquiring Authroity so succeeding may‘
act on the evidence so recorded by its predecessor or partly
recorded by its predecessor and partly recorded by itself :
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Provided that if the succeeding Inquiring Authority is of the
opinion that further examination of any of the witnesses whose
cvidence has already been recorded is necessary in the interest
of justice, it may recall, examine, cross-examine and re-examine

any such witnesses as herein before provided.

(21)(i) On the conclusibn of the inquiry the Inquiring Authority

shall prepare a report which shall contain the following:

ta) a gist of the articles of charge and the statemcenl of the

imputations of misconduct or misbehaviour;

(b) a gist of the defence of the officer employee 1n respect

of each article of charge;

(c) an assessment of the evidence in respect of each article

of charge;

(d) the findings on each article of charge and the reason:

therefor.

Explanation : If, in the opinion of the Inquiring Authority, the

prodeedings of the inquiry establish any article of charge differen!

from the original article of charge, it may record its findings or
such article of charge : ‘

Provided that th_e findings on such article of charge shall not be

ded ' y

rec?r unless the officer employee has either admitted the facts on

which such article ¢ ¢ i PPOV |
o .l‘clc of charge is based or has had a reasonable opportunity

of defending himself against such article of charg |

. arge

(i1) The Inquiri .
. c¥u1r1ng Authority, where it is not itself the Disciplinary
ority, sh )
' econds )’f 'S 1al.l forward to the Disciplinary Authority the
Ol Inquiry which shall include - |

(a) the re
port o . .
o f the mquiry prepared by it under clause {i);
1€ written s e
statement of defence, if any, submitted by U
' 2 mitted by the
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1.

(1

)

(3)

(4)

officer employee referred to in sub-regulatxon (15);

(c)

the oral and documentary evidence produced in the course
of the inquiry;

(d) written briefs referred to in sub-regulation (18), if any;
and

(e) the orders, if any, made by the Disciplinary Authority and

the Inqumng Authority in regard to the mqunry

Action on the i inquiry report :

The Disciplinary Authority, if it is not itself the Inquiring
Authority, may, for reasons to be recorded by it in writing,
remit the case to the Inquiring .‘Authonty for fresh or further
inquiry and report and the Inquiring Authority shall thereupon

proceed to hold the further inquiry according to the prows1on<
of regulation 6 as far as may be, -

The Disciplinary Authority shall

, if it disagreeo with the
fi

ndings of the Inquring Authonty on any article of charge,
record its reasons for such disagreement and remrd its own

findings on such charge if the evidence on record is

sufﬁcnent
for the purpose

If the Disciplinary Authority, having regard to its fi ndmgs on

all or any of the articles of charge, is of the opinion that any
of the penalues specified in regulanon 4 should be 1mposed
on the officer employee it shall, notwn{hstandmg anything

contamed in regulatlon 8, make an order lmpocmg such
penalty.

If the Disciplinary Aiuhority having regard to its findings on

all or any of the articles of charge is of the opmlon that no

penalty is call(.d for, it may pass

an order exonerating the
officer employece concerned. '
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8.

10.

.concerned, who shall also be. gy

Procedure for imposing Minor Penalties :

(a) Where it is proposed to impose any of the minor pcnal‘tics
specified in clauses (a) to (e) of regulation 4, 'thc officer
employee cohccrned shall be informed in writing of t'hc
imputations of lapses against him and given an opportunity
to submit his written statement of defence within a specified
period not exceeding 15 days or such extended period as may
be granted by the Disciplinary Authority and the defence
statement, if any, submitted by the officer employee shall be
taken into consideration by the Disciplinary Authority before

passing orders.

(2) Where, however, the Disciplinary Authority is.satisﬁed that
" an enquiry is necessary, it shall follow the procedure for

imposing a major 'penalty as laid down in regulation 6.
(3) The record of the proceedings in such cascs shall include -

(1) a copy of the statement of imputations of lapses furnished
to the officer employee:

(11) the defence statement, if any, of the officer employee; and

(ii1) the order of the disciplinary authority
reasons therefor.

together with the

Communication of orders :

.Orders made by the Disciplvinary Authority under_ regulation 7 or

regulation 8 shall be communicated to the officer employee

pplied with a copy of the report
of inquiry, if any,

Common proceedings ;

Where two or more officer employees. are concerned in a case,
the authority competent to im

POSe a major penalty on all such
officer employees may m

ake
proceedings against g ‘of 1l
proceeding,

an order directing that disciplinary

'em may be taken in a common
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11.

12.

Special procedure in certain cases :

Notwithstanding anything contained in regulation 6 or regulation
7 or regulation 8 the Disciplinary Authority may impose any of
the penalties specified in regulation 4 if the officer em'ploye‘e has

been convicted on a criminal charge, or on the strength of facts

or conclusions arrived at by a judicial trial.

* Provided that the officer empioyee may be given an
opportunity of making representation on the penalty proposed

to be imposed before any order is made.

* (Adopted at B. M. dated 10-9-88 Published in Govt. Gazzette
dated 22-10-88 Circular 83/24 Sub-Personnel 89/1 dated 2-2-1989)

Suspension :

(1) An officer employee may be placed under suspension by the.

competent authority -
L

(a) where a disciplinary proceeding against him is

-

- contemplated or is pending; or

~ (b) where a case against him in respect of any criminal

offence is under investigation, inquiry or trial.

(2) An officer employee shall be deemed to have been placed

~under suspensiqn by an order of the competent authority -

(a) with effect from the date of his detention, if he is
detained in custody, whether on a criminal charge or

otherwise, for a period exceeding forty-eight hours;

(b) with effect from the date df,conviqtion. if in the event
of a conviction for an offence, hc is‘sentgnced to a term
of imprisonment exceeding forty-eisht hours and js “not
forthwith dismissed or removed or compulsorily retired

consequent to such conviction.
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Explanation :

The period of forty-eigh
(b) of this sub-regulationshall be com
the imprisbnment'after the convictl
period of impriscnment, if any, shal

(3) Where a penalty of di

13,

(4) Where a penalty of dismissal,

¢ hours referred to in clause
puted from the commencement of

on and for this purpose, intermittent
| be taken 1nto account.

smissal, removal or compulsory

retirement from Service imposed upon an officer employee

under suspension is set aside 1n appca_l or on review under
these regulations and the ‘case is remitted for further inquiry
-or action. or with any directions, the order of his suspension
saall be deemed to have continued in force on and from the
date of the original order of dismissal, removal or compulsory
retirement and shall remain in force until further orders.

removal or compulsory

retirement from service imposed upon an officer employee

under suspension is set aside or declared or rendered void in

consequence of or by a decision of a court of law, and the

disciplinary authority, on consideralidn' of the circumstances
of the case, decides to hold further inquiry against him on
the allegations on which the penalty of dismissal, removal or
compulsory retirement was originally imposed, the officer
employee shall be deemed to have been placed under
suspension by the competent authority from the date of the
original order of dismissal, removal or compulsory retirement
and shall continue to remain under suspension unit further
orders. ' '

(5) (a) An order of suspension made or deemed to have been

made under this regulation shall continue to remain in

force until it is modified or revoked by the authority
competent to do so.

b :
(b) An order of suspension made or deemed to have been
I ~ . - r - - o
nade under this regulation may at any time be modificd

or i . :
revoked by the authority which made or is deemed to
have made the order.
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14.

Subsi ‘ '
ubsistence allowance during suspension :

) A ‘ |
(1) An officer employee who is placed under suspension shall

@)

(3)

duri .
reunrlrg‘thc: period of such suuspension and subject to sub-
- gukaélons (2) to (4) be entitled to receive payment from the
ank by way of subsist i
ety ence aIlowapce on the following scale,

(a) Basic Pay : | |
(1) for the first three months .of suspension 1/3 of the
basic pay which the -officer employee was receiving
on the date prior to the date of suspension
irrespective of the nature of enquiry.
(ii) for the subsequent period after 3 months from the
| date of suspension - | |
(1) Where the enquiry is held departmentally by the Bank,
1/2 of the basic pay, the officer employee was drawing
on the date prior to the date of saspension; and
(2) Where the enquiry is held by an outside agency, 1/3 of
the basic pay for the next three months, and 1/2 of the
basic pay for the remaining period of suspension.

(b) Allowances : For the entire period of suspension,
dearness allowance and other allowances excepting
conveyance allowance, entertainment allowance and
special allowance will be calculated on the reduced
pay as specified in items (i) and (ii), of clause (a)
and at the prevailing rates or at rates applicable to

similar category of officers.
pension an officer employee shall not

of a rent-free house or free use of
nment

During the period of sus

be entitled to occupation |
the Bank's car or receipt of conveyance or entertal

allowance or special allowance.

No officer employee of the Bank shall be entitled to receive
payment of subsistence allowance unless hc furmshcs .a-
ed in any other employment,

certificate ‘that he is not engag
business, profession or vocation.
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18.

16.

4) If duririg the period of suspension an officer employce retires
( b, cason of his attaining the age of superannudtion. no
y reas

bsistence allowance shall be paid to him from the date of
subsistenc

his retirement.

es and freatment of service on termination of

Pay, allowanc

suspension : |

(1) Where the competent authority holds that the officer Efmplo‘yi:g
has been ful]y\cxonerated or that the suspension was
unjustifiable, the officer employee concerned Sha'll be granted
-the full pay to which he would have been entitled, h'ad he
not. been suspended, together with any allowance .of which he
was ‘in receipt immediately prior (O his suspenion, Or may
have been sanctioned subsequenlty and made applicable to all
officer employees.

(2) In all ¢ases other than those referred to in subregulation (1),
the officer employee shall be granted such proportion of pay
and allowances as the Competent Authority may direct :

Provided that the payment of allowances under this sub-regulation
shall be subject to all other conditons to which such allowances

are admissible :

Provided further that the pay and allowances granted under this
sub-regulation shall not be less than the subsistence and other
allowances admissible under regulation 14,

(3) (a) In a case falling under sub-regulation (1), the period of

absence from duty shall, for al] purposes, be treated as a
period spent on duty;

(b) In a case falling‘under sub-regulation (2)
absence from duty shall not be |
on duty ‘unless the Competen

directs, for reasons to be record
be so treated for any specific p

, the period of
reated as a period' spent
t*Authority specifically
ed in writing, that it shall
Employees on deputati e
‘ . putation from the Ce
(.m'crmncnl,;etc.

(1) Where

ntral Government, State

an order of suspension '
of suspension is made or disciplinary
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(2)

proceeding is taken against an officer employee, who is on
deputation to the Bank from the Central Government or the
State Government, or Reserve Bank of India or another public
sector bank or banking Company or a public financial
institution or an institution wholly or substantially owned by
the Reserve Bank of India or a public financial institution or
public undertaking, or a local authority, the authority lending
his services (hereinafter referred to as the "Lending
Authority") shall forthwith be informed of the circumstances
leading to the order of his suspension, or the commencement
of the disciplinary proceedings, as the case. may be.

In the light of the findings in the disciplinary proceeding
taken against the officer employee - :

(a) if the Disciplinary Authority is of the opinion that any
of the minor penalties should be imposed on him. it may
pass such orders on the case as it deems necessary after
consultation with the Lending Authority :

Provided that in the event of a difference of opinion between.the
Disciplinary Authority and the Lending Authority, the services of

the employee. shall be placed at the disposal of the Lending
Authority, ’

(b) if the Disciplinary Authority is of the opinion that any
of the major penalties should be imposed on him, it
should replace his services at the disposal of the Lending

Authority and transmit to it the proceedings of the enquiry
for such action as it deems necessary.

(3) If the officer employee submits an apeal against an order

iImposing a minor penalty on him under clause (a) of sub-

regulation (2), it will be disposed of after consultation with
the Lending Authority ;

Provided that if there is a difference of opinion between the
Appellate Authority and the Lending Authority, the services of the
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17.

officer employee

Authority, ‘
‘to that authority for such action as i deems

Appeals :
(i) An officer employee may appcal against an order

(i1)

shall be placed at the disposal of the Lcnding

and the proceedings of the case shall be transmittey
necessary.

IMposing
upon him any of the penaltics specified in. rcgula[iqn 3 o
against the order of SUSpcnsion referred 'to 1n regulation |2
The appeal shall lie to the Appulvla[e;Au_thority.

“An appeal shall be preferred within 45 days from the date

of receipt of the order appealed against. The appeal shall bhe

* addressed to the Appellate Authority and submitted to the

authority whose- order is appcaicd against. The authority whose
order is appealed against shall forward.the appeal together
with its comments and the records of the case to the Appellate
Authority. The Appellate Authority shall consider whether the
findings are justified or whether the penalty is excessive or
inadequate and pass appropriate orders. The Appellate
Authority may pass an order confirming, enhancing, reducing
or setting aside the penalty or remitting the case to the
authority which imposed the penalty or to any other authoriy
with such direction as it may deem fit in the circumsiances
of the case :

~ Provided that -

(i)

(i)

“the Appellate Authority shall dire

If the enhan'ced penalty which. the Appellate. Authority

ropose 1 1 a]
proposed to impose is a major penalty specified in clauses

(), (g)’(h), (i) and (j) of regulation 4 and an inquiry as

provided in regulation 6-hasAnot already been held in the case,

- . ct that such an enquiry be
held in accordance with the provision

thereafier consider the record of the
orders as jt Mmay deem proper;
]

s of regulation 6 and

inquiry and pass such
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18.

19.

20,

taking into account the repr

esentation, if any, submitted by
the officer employee,

Review :

.\’ul\\ilhsl;mding_anything contained in these regulations, the
Reviewing Authority may call for the record of the case within
six months of the date of the final order and after reviewing the
case pass such orders thereon as it may deem fit : '

Provided that -

(1)

(1i)

If any enhanced penalty, which the Reveiwing Authority
proposes to impose, is a major penalty specified in clauses
(F), (g) (h), (i) or (j) of regulation 4 and an enquiry as
provided under regulation 6 has not already been held in the
case, the Reviewing Authority shall direct that such an enquiry
be held in accordance with the provisions of regulation 6 and

thereafter consider the record of the enquiry and pass such
order as it may deem proper;

If the Reviewing Authority decides tc =nhance the punishment
but an enquiry has already been held in accordance with the
provision of regulation 6, the Reviewing Authority shall give
show cause notice to the officer employee as to why the
enhanced penalty should not be imposed upon him and shall

pass an order after taking into account the representation, if
any, submitted by the officer employee.

Consultation with Central Vigilance Commission :

The bank shall consult the Central Vigilance Commission wherever

necessary, in respect of all disciplinary cases having a vigilance
angle.

Service of orders, notices, etc. :

Every order, notice and other process made or issued under these
regulations shall be served in person on the officer employee

concerned or communicated to him by registered post at his last
known address.
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22,

Power to relax time-limit and to condone delay :

Save as otherwise expressly provided in these regulations, the
authority competent under these regulations to make any order

may, for good and sufficient reasons or if sufficient cause is
’

shown, extend the time specified in these regulations for anything
y

required to be done under these regulations or condone any delay.

Repeal and Saving :

(a) Every rule, regulation, bye-law or every provision in any

agreement or a resolution corresponding to any of the

(2)

regulations herein contained and in force immediately before

the commencement of these regulations and applicable to the

officer employce is hereby repealed.

Notwithstanding such repeal -

(a)

(b)

(c)

(d)

any order made or action taken under the provisions so
repealed shall be deemed to have been made or taken

under the corresponding provisions of these regulations;

nothing in these regulations shall be construed as

depriving any person to whom these regulations apply. of

~any right of appeal which had accrued to him under anv

of the provisions so repealed;

an appeal pending at the commencement of tihese

regulations against ap order made before the
commencement of thege regulations shal] b
and orders thereon shall pe made,
these regulations;

€ considered

In accordance with

any proceedings which h
yet been completed

regulations sh
be, in

ave already been initiated but not

al the commencement of these
all be continued an(d

disposed as fur g may
accordance with the

- Provisions of (hese regulations,
as if sucy PO T — -

. Proceedingg Were nitiated under these
regulations,
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BANK OF INDIA OFFICER EMPLOYEES' (DISCIPLINE AND APPEAL)
REGULATIONS, 1976

SCHEDULE
Sr. Scale of the Disciplinary Appellate Reviewing
No.. Officer employee  ° Authority Authority Authority
L. Officers in Deputy Zonal Zonal Manager General
Scale [ & II Manager/Regional In Scale V/ Manager
Manager/Chief Joint Zonal
Manager/Officer Manager/
In Scale IV Chief Regional
Manager/Assistant
General Manager
2. Officers in Zonal Manager in, Zonal Manager General
Scale 111 Scale V/ Joint in Scale VI/ Manager
‘ Zonal Manager/ Deputy General
Chief Regional Manager
“Manager / Assistant
General Manager.
3. Officers in Zonal Manager General Executive
Scale IV in Scale VI / Manager Director
Deputy General
Manager
4, Officers in General Manager Executive Chairman
Scale V & VI Director & Mana-
ging
Director
3. Officers in Executive Chairman & Committee
Scale VII Director Managing of Board
Din _tor

NOTE FORMING PART OF SCHEDULE

1. Any authority higher than the one specified in columns (iii),
(iv) and (v) above is empowered to exercise the powers of
Disciplinary or Appellate or Reviewing Authority as the case

may be.

2. Wherever the Disciplinary or Appellate or Reviewing Authority
is appointed/nominated by designation, any person officiating
in such designated post shall ipso-facto exercise the authority

of Disciplinary or Appellate or Revicwing Authority as the

case may be.
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3. Wherever there are more than onc officer of the same
designation who can function as Disciplinary or Appc“uu'l or
Reviewing Authority or where SU\Ch authorities are not in a
position to function as such or for any reason whatsoever,
then:-

i) The executive Director and in his absence the Managing

Director by general or special order shall empower :-

a) an officer not below the rank of Zonal I\'lanagf:r in
Scale V/ Assistant General Manager (O nominate
which officer of the appropriate scale shall function
as Diéciplinary Authority in respect of Officers in
Scale I and II ;

b) an officer not below the rank of Zonal Manager in
Scale VI / Deputy General Manager to nominate
which officer of the appropriate scale shall function
as Appellate Autilorily in respect of officers in Scale

I & II and Disciplinary Authority in respect of
Officers in Scale IlI;

c) the General Manager to nominate which officer of the
appropriate scale shall function as Appellate Authority
in respect of Officers in Scale I1II and as Disciplinary
Aulhérity in respect of officers in Scale IV.

(i) the Executive Director and in hijs absence the Managing

Director shall decide which General Manager shall
function as (a) Disciplinary Authority in respect of
officers in Scale V and V] (b) Appellate Authority 17
respect of officers in Scale IV and (¢c) Reviewing

Authority in respect of officers in Scale I, II and IIL

4. Where the Executive Director

1S not in a position IV
function as Dige

iplinary Authority and as Appellate Authon!
or Reviewing Authority or (he Managing Director is not i *



position to function as Appellate Authority or as Reviewing
Authority,

then the Board shall appoint any one of the
Directors

to be the Disciplinary or Appellate Authority in the
place of

the Executive Director, and a committee of two
or more Directors to be the A

ppellate or Reviewing Authority
in the place of the Mana

ging Director. Reviews arising out

of the appeals disposed of by the Committee of Directors shall
lie to the Board.

The Appellate or Reviewing Authorities for officer employees
posted in ¢xtablishments outsgde India and for those on

deputation shall be the same as for officer employees posted
in Head Office. __—

Where disciplinary action is required to be taken against more
than one officer in respect of a common misconduct or a
common transaction or series of transactions, then the
Disciplinary Authority for the seniormost officer concerned is

empowered to initiate disciplinary proceedings against a!l such
“officers. Correspondingly, Appellate and Reviewing Authorities

for all such officers will be same as those for the seniormost
officer.

The above Schedule is applicable also to those officers who
have not opted for fitment in the Scales of Pay under the
Bank of India (Officers') Service Regulations, 1979, and in
their cases, their Scales for the purpose of this Sc

hedule would
be notionally determined as per the fitment formula under the
sald Service Regulations,

Any Proceedings which have been initiated but not yet been
completed by the appropriate authority on the date of coming

into force of this Schedule shall be continued and / or
disposed of as far as may be b

y the same authority who
initiated such proceedings. |

(This Schedule substinned the earlier Schedule in terms of the
Bank of India Officer Employees' (Discipline & Appeal) (Amendment)
Reguiations, 1996, published in the Gazette of India dated 23.11.1996,
Branch Circular No. 90/196 dated 25/2/1997:8uhjcct—Personncl/96-97/16)
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' . ficer Employees’
. of India Of .
.( D':i‘i‘:lli‘ne & Appeal ) Regulations, 197¢
i

‘ RITIES FOR OFFICER EMPLO\J
TENT AUTHO By
SCHEDULE OF COMPE (i) s
Competent Authority Under

(1) (i)
Scale of the Ofticer Employee

Sr. Regulations 3(f), 12 4nq s
.\'ll \
' Dy. Zonal Manager / Reoin
~ : ale II . Si0ng)
1. Officers in Scale 1 & | Manager 1 Chief Manygg,
Officers 1n Scale 1V,
Officers in Scale III Zonal Manager in Scale V
c
> Jt. Zonal Manager /
Chief Regional Manager 4
Asstt. General Manager,
3, Officers in Scale IV Zonal Manager in Scale Vi
| Deputy General Manager
4. Officers in Scale V & V] General Manager
5. Officers in Scale VI Executive Director

NOTE FORMING PART OF SCHEDULE

1. Any authority higher than the one specified in column (i) above



4)

5)

The executive Director and in his absence the Managing
Director by general or special order shall empower :-

a)

an officer not below the rank of Zonal Manager in Scale
V/ Jt. Zonal Manager / Chief. Regional Manager / Asst.
General Manager to nominate which officer of the
appropriate scale shall function as Competent Authority

under Regulations 12 and 15 in respect of Officers in
Scale I and II:

b) an officer not below the rank of Zonal Manager in Scale
VI / Dy. General Manager to nominate which officer of
the appropriate scale shall function as Competent

Authority under Regulations 12 and 15 in respect of

officers in Scale 11:

¢) The General Manager to nominate which officer of the
appropriate scale shall function as Competent Authority
under Regulations 12 and 15 in respect of Officers in
Scale 1V.

1i) the Executive Director and in his absence the Managing

Director shall decide: which General Manager shall function

as Competent Authority under Regulations 12 and 15 in
respect of officers in Scale V & VI

Where the Executive Director is not in a position to function as
Competent Authority under Regulations 12 and 15, the Managing
Director shall function as Competent Authority under Regulations
12 and 15 in respect of officers in Scale VI However, if cven
the Managing Director is also not in a position to function
as Competent Authority then the Board shall appoint any onc of
the Directors to be the Competent Authority in place of the

Managing Director.

The Competent Authority for officer employces posted in
establishments outside India and for those on deputation shall be
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the same as for officer employecs posted in Head Office.

6. The above Schedule is applicable also to those officers who have

not opted for fitment in the Scales of Pay under the Bank of India

(Officers") Servic':e'chulations, 1979, and in their cas_és, their

Scales for the purpose of this Schedule would be notionally

determined as per the fitment formula under the sajd Servic
Regulations.

€

' Any order of Susp_ension passed by an authority prior to
of coming into force of this Schedule w
been passed by the

the date
il be deemed to have
Competent Authority under this Schedy]

(Adopted at Board Meeting dated [5-07-1996. Circulated vide Branch
Circular No. 90/196 dated 25-02-1997, subject :

C.

Personne] / 96-97/16)
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BANK OF INDIA OFFICER EMPLOYEEg'

COMPETENT AyTHORITY

ANNEXURE 'A’

(CONDUCT) REGULATIONS, 1976

14 < e
\ For brief descript
Scription of the clauses enumerated below, please see Annexure 'B' )

Dy. General Manager/Scale VI

COMPETENT AUTHORITY
< , Managing| Extcutive General Deputy | Zonal Manager/Asst{  Regional Manager/ Branch
cale of the Officer Employee Director Director Manager General General Manager | Deputy Zonal Manager/ Manager
Manager Chief Manager
1 . 2 3 4 5 6 7 8
General Manager/Scale VII All Clauses
All Clauses

Asst. General Manager/Scale V

All Clauses

~

Senior Management / Scale 1V

5(2), 6(3)

All Clauses except

20(4), 21 .

3(2), 6(3), 20(4),21

Continued on Next:"Page




¢S

¢ o e~

(»

Officers in Middle
Management Scales IlI,

[1 and JM Scale I who are
i) Branch Managers

it) Officers at Head/Zonal/

Regional Offices/Departments

All Officers in M.M.Scale Il &
I and Jr. M. Scale I working at
Branches but other than Branch

Managers.

s
e 7
5(2), 6(3) {6(1), 6(4), o 72), 73), 1001
2004), 21 |7(1), 15(V), 22(1) | 1I(1), 13, 14
16, 17, 20(3),
5(2), 6(3),16(1), 6(4), 7(1), 7(2), 7(3), 17, 10(1),11(1)
20(4), 21 [15(V) 22(1) 20(3) 13, 14 and
proviso 10.

(Approved at B. M. dated 16-11-83 R.B.1. Concurrence DBOD No. Leg: 317/C.469 (T 3) 84 dated 9-5-84.

Adopted at B. M. dated 21-4-90. Bank's Circular No. 84/21 Sub-Personnel 90-91/5 dated 17-5-90.)




NOTE TO ANNEXURE ‘A’

1)

2)

4) .

3)

6)

| ( For guidance of Competent Authorities)
The application

addressed to the C :
ompetent A
has to be routed P uthority concerned

through proper administrative channel.
Whe '

r(;: there. are two or more Competent Authorities who can
accord sanction under the Regulations, then the Junior Cofnpctent

Authority superior to the officer concerned would be empowered
to accord or refuse sanction,

Where the lowest Competent Authority superior to the officer
concerned has refused to accord sanction, thea the next higher °
Competent Authority in the same group failing which.next higher
Competent Authority in the next higher group of Competent
Authority, may in his discretion set aside decision of the lower
Competent Authority, provided the reasons are recorded in writing.
However, this discretion is to be allowed for one next higher stage
of Competent Authority only.

If the Junior Competent Authority superior to the Officer
concerned is not available due to absence from duties or for
reasons disabling him' for exercising. such functions, the officer
officiating in his place during the period by the general/special
order, would exercise the functions of according or refusing
sanction to an officer concerned as Competent Authority. If no
such officer is appointed for officiating, then application for
sanction be sent to next higher Competent Authority under whom
officer is working to accord or refuse such sanction.

In case there is ambiguity and/or dispute in the interpretation of
the concerned Regulation or Schedule of Competent Authorities,
then such matters should be referred to Head Office, Personnel
Dept. If required, then the Department will put up. the matter to
the Managing Dircctor for his decision and such decision will be

final.

In cases where matters covered under the Regulations referred
pertains to a functionary himself who is designated as 'Competent
Authority', a reference would need to be made by him to the
next higher authority who will .act as the '‘Competent Authority'

for such functionary.
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the Competent Authority is require

a)

b)

ANNEXURE ‘B’ |
EMPLOYEES' (CONDUCT)

BANK OF INDIA OFFICER
REGULATIONS, 1976 |
onduct) Regulations for which

Sheet showing various clauscs of (C '
d to accord sancuon.

Sanctioning‘ powers for fo']'lowing rcgulations will be cxercised at

Head Office except where Zonal managers arc in Sca]e VI

5(2) - Efnploymen,t of son/daughter or any member of his

- family to accept employ
with which he has official dealings or any cther

" undertaking having to his knowledge, oﬂncml

ment in private undertaking

dealings with the Bank.

6(3) - To take part in the registration, promotion or

management of any bank or other company, which

is required to be registercd under the Companies

Act, 1956 or any other law for the time bcing in
force or any co-operative socicty for commercial
purposes except in the discharge of his official duties.

20(4)& -  Transaction of movable property of value exceeding

proviso Rs.5,000/- with a person having official dealings with
the officer or where transaction is not through regular
or reputed dealer. ﬁ

21 - To have recourse to any court or to the press for the

vindication of any official act which has been the
subject matter of adverse criticism or an act of a
defamatory character.
Sanctioning powers for following regulations in case of officers
working in Head Office will be cxcercised by the Assistant General
Manager working at Head Office (or any officer officiating in his
place) and in case of officers working in Zone by Zonal Manager
(or any officer officiating in his place) :
6(1) - No officer shall, except with the previous sanction of
the Bank, engage dircctly or indirectly in any trade
or business or undertake any other employment;
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work of a literary,

Provi : | .
) k0 ided that an officer employee may, without such sanction
undertake honorary work of a social or charitable nature or occasional

artistic, scientific, professional, cultural, educational,

religious or sogial character, subject to the condition that his official
dutics do not thereby suffer: but he shall not undertake, or shall
discontinue such work, if so directed by the Competent Authority.

C)

6(4)

(1)

I5(V) -

22(1)

Accepting fee for any work done for any public body

or private person.

Editing or managing newspaper or any periodical

publications. |

Issuing Guarantee or Indemnity in private capacity -for
pecuniary obligations of another person except in case
of surety for loan taken by a member of the Co-
operative Credit Society.

to enter ihto, or contract, a marriage with a person

having a spouse living or when officer has his spouse

living, provided such marriage is permissible under
the personal law applicable to such officer employee
and other party to the marriage and there are grounds

for so doing.

In case of Officers in MM, Scale I, il and . M. Scale |-

(1) Sanctioning powers for the following regulations will be
exercised by -Chief Manager for officers working in Head
'Office, Deputy Zonal Manager for officers working in Zonal
Office and Regional Manager for officers working in Region
or any officer officiating for the said post :-

7Q2)

7(3)

Participating in radio broadcast or contributing any -
articles/letters to any newspaper, periodicals.

Publishing Book or printed material, delivering talk/
lecture (provided that no such sanction is however
required if such broadcast or contribution Jr
publication is of a purely literary, artistic, scientific,
professional, cultural, educational, religious or social

character)
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-

rodT asg & 9 17 - Accepting contributions or associating himself with
raising of any funds or other collections in cash or
7 3 3rad |ufd in kind. | |
203) -  Acquiring/Disposing of immovable property 1n his

e erdxd own name or in the name of his family member.
< sftraTRal (ii) Sanctioning powers for the following regulations will be
reRal & fre exercised by the Chief Manager for officers working in Head
a1 4 Gd g Office, Deputy Zonal manager for officers working in Zonal

SAaTel 3id

Offjce, Regional Manager for officers working in Regional

Office and Banch manager for officers working in Branch :-

AT 10(1) - Giving evidence in enquiry other than that connected
SR ER IS to Government Authority or judicial enquiry or
oeHI Y W : depa_rtm'ental enquiry under the Regulations.

II{I) - Receiving complimentary or valedictory address or

ToIaT ATl
AN 91

B AR B

accepting testimonials or attending meeting or

entertainment held in his honour.

13(1) Remaining absent from dutics or late in attendance or

Jeaving Station except in unavoidable circumstances

where permission can be obtained later.

- 13(2) DiSpensing with the production of medical certificate
3T @ R in case of temporary indisposition or sickness of
casual nature. '
142) - Reporting acceptance of gifts on occasions of
(3),(4) &  marriage, ann‘iversaries, elc.
AT & proviso
16 - Advance drawal of salary or overdrawing the account
5(2), 6(3), against security or otherwise.
ST mitsR d) In case of officers in Scale IV for all regulations except 5(2),
TeUd IR 6(3), 20(4) and 21, sanctioning powers will be exercised by
T§D gIRT Assistant General Manager for officers in Head Office and

Zonal Manager for officers in Zonal Office.
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